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THE EC ECO-MANAGEMENT AND AUDIT SCHEME

APPLICATION FORM

This form is for use by organisations applying to register to EMAS in England, Scotland, Wales or Northern Ireland.  The supporting guidance documents are available from the Competent Body (the address is given below) or can be downloaded from the website www.emas.org.uk.

HOW TO APPLY FOR EMAS REGISTRATION 

Before applying, please read the supporting information (available from the Competent Body) so that you are familiar with the terms of the scheme and are aware of the commitments it involves.

If you wish to register a site outside England, Scotland, Wales or Northern Ireland, you will need to apply to the Competent Body running the scheme in that country.

APPLICATION FORM

When you have produced an environmental statement, and had this validated by an accredited verifier as described in the guide, please complete the attached application form. In case of queries, please call the EMAS Competent Body on 01522 540069. Your application should not include any information which you regard as confidential or do not want disclosed.

Please enclose:

An original of the validated environmental statement, with each page signed by the accredited verifier;

Please note that if the verifier who validated the environmental statement is based outside the UK, please also enclose a copy of the verifier’s accreditation certificate.

· The appropriate registration fee (see page 3).   

Please note that registration fees and renewal fees are non-refundable for unsuccessful applications, or where an applicant withdraws an application before it has been determined by the Competent Body.
Please send the form with the above mentioned enclosures to:

The EMAS Competent Body

Institute of Environmental Management and Assessment

St. Nicholas House

70 Newport

Lincoln

LN1 3DP

You will receive an acknowledgement from the Competent Body.

REGISTRATION PROCEDURE

The EMAS Competent Body will contact the enforcement authorities mentioned in question 5 of the application form to check whether they know of any reason why the application should not be granted.  If your application is successful, you will be notified that the organisation has been registered to EMAS and be given permission to use the EMAS logo.  The logo can be used on validated information as described in Article 10 of the EMAS regulation.  

NEXT REGISTRATION

Article 6 of the Regulation requires you to submit a yearly validated statement, a completed form which meets the minimum requirements set out in Annex VI and the relevant fee to the Competent Body. The Competent Body will send you a reminder three months beforehand.  In exceptional circumstances as set out in Commission Guidance on Audit and Verification Frequency, validation of annual statements and annual renewal of registration can be extended.

Please detach these guidance notes from the application form
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EC Eco-Management and Audit Scheme

Application Form

Please type your answers, or write in capitals in black pen, and answer all questions.

1. YOUR COMPANY

Name of company:

Address:

Town:

County:




Country:

Postcode:

Contact name for this application, and position:

Telephone:



Fax:



E-mail:

Please state whether this is an application to register the organisation for the first time (if so, put “new”), or to re-register (put “re-register” and your EMAS registration number):

2. THE ORGANISATION TO BE REGISTERED

Name of organisation (if different from above)

Address: 

Town: 

County:




Country:

Postcode:



Website:  http://www.

Name of manager:

Telephone:



Fax:



E-mail:

Name and address of local authority (i.e. district or unitary council):

Scope of Registration:

3. ACTIVITIES OF THE ORGANISATION

What activities are carried out by the organisation? (please give the relevant NACE code group numbers and names:

4. YOUR ENVIRONMENTAL STATEMENT

Name of the verifier (the organisation, not an individual) who validated the statement:

Address:

Town:



County:


Country:

Postcode:

Telephone:




Fax:

Deadline for submission of the next validated environmental statement (not the annual updates):

Please supply Environmental Statement in electronic format AND hard copy.

Name, telephone number, and fax number of the person at your company who will supply copies of the statement to the public on request (the telephone number and fax number you provide will appear in the public register):

5. ENFORCEMENT AUTHORITIES

Does your organisation have a current pollution control authorisation, or exemption, from any of the following environmental enforcement authorities, for the organisation’s activities identified in question 3?  If so, give details, including the address(es) of the office(s) you normally deal with.  If necessary please continue on separate sheet of paper.  The Competent Body will contact the relevant environment agency and local authority about all applications.  (Certain offshore sites, such as drilling rigs, are not regulated by these authorities: please contact the Competent Body for advice.)  If you are registering more than one site under a multi-site or corporate registration, section 5 must be completed for each site.
1. Name 

Address:

Town:



County:

Country:

Postcode:

Contact name, and Position:

Telephone:






Fax:

What is the authorisation or exemption for, and on what date was it granted?

2. Name

Address:

Town:



County:

Country:

Postcode:

Contact name, and position:

Telephone:






Fax:

What is the authorisation or exemption for, and on what date was it granted:

Local authorities? (district or unitary councils)

Authorisation?
Yes/No (please circle reply)

If yes:

Name:

Address:

Town:



County:

Country:

Postcode:

Contact name, and position:

Telephone:






Fax:

What is the authorisation or exemption for, and on what date was it granted?

6.  REGISTRATION FEE
Please tick the following boxes as appropriate and include with your application the appropriate registration fee – these include VAT and have been amended to reflect the recent change in VAT rate:

· We are a small or medium sized company (SME) as defined below and enclose a cheque made payable to “The Institute of Environmental Management and Assessment” for £714.90 (or £357.45 for renewal);  If you are an SME you must complete the section below (we may require additional evidence to support your claims):

· Our company employs fewer than 250 people (please specify number)_________________

· No other business owns more than 25% of the company

· Our company does not own more than 25% of any other business

· Our company has a turnover of less than £32 million per annum or a balance sheet of less than 

£21 million per annum

· We are a large company and enclose a cheque made payable to “The Institute of Environmental Management and Assessment” for £1378.72 (or £714.89 for renewal).  (Please specify number of employees)_________________

· We are an organisation with multiple sites included in the registration and enclose a cheque made payable to the “Institute of Environmental Management and Assessment” for £1838.29 (or £919.15 for renewal).  (Please specify number of employees)_________________

7.  DECLARATION

Please read and sign the following declaration as an authorised signatory of the applicant:

The information in this application is correct to the best of my knowledge.  If this application is successful I undertake not to use the logo other than in accordance with the rules set out in Council Regulation (EC) No 1221/2009, and to abide by the other terms of the scheme as set out in the Regulation.

Signed

Date
Please return the completed application form with enclosures to:  The EMAS Competent Body, St. Nicholas House, 70 Newport, Lincoln, LN1 3DP.  Tel: 01522 540069   Fax:  01522 540090    E-mail: emas@iema.net 
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